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PURPOSE

To provide employees, supervisors, and managers with appropriate guidelines regarding the principles of equal
employment opportunity.

POLICY

We believe that all employees are entitled to a safe and secure work environment where everyone treats each
other with dignity, respect, and professionalism. This policy expresses our commitment to such an environment.

FIELD is committed to providing a work environment free of harassment, discrimination, retaliation, and
disrespectful or other unprofessional conduct based on actual or perceived:

e Race (including traits historically associated with race, such as hair texture and protective hairstyles)

e Religion/religious creed (including religious dress and grooming practices)

o Color

e Sex/gender (including pregnancy, childbirth, lactation, or related medical conditions), gender
identity/gender expression/transgender (including transgender individuals who are transitioning, have
transitioned, or are perceived to be transitioning to the gender with which they identify) and sexual
orientation

o National origin (including language use restrictions and possession of a driver's license issued to
persons unable to prove their presence in the United States is authorized under federal law [Vehicle
Code section 12801.9])

e Ancestry

e Physical or mental disability

e Medical condition

¢ Genetic information/characteristics

o Marital status/registered domestic partner status

e Age (40 and over)
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Sexual orientation

Military or veteran status (including Civil Air Patrol status)

An individual’s reproductive health decisions

Any other basis protected by federal, state, or local law, ordinance, or regulation

For purposes of this policy, discrimination on the basis of "national origin" also includes discrimination
against an individual because that person holds or presents a California driver's license issued to those who
cannot document their lawful presence in the United States. Discrimination also includes actions based on:

An individual’s or their ancestors’ actual or perceived physical, cultural, or linguistic characteristics
associated with a national origin group

Marriage to or association with individuals of a national origin group

Tribal affiliation

Membership in or association with an organization identified with or seeking to promote the interests
of a national origin group

Attendance or participation in schools, churches, temples, mosques, or other religious institutions
generally used by persons of a national origin group

A name that is associated with a national origin group

An employee’s or applicant’s immigration status will not be considered for any employment purpose except
as necessary to comply with federal, state, or local law.

GENDER IDENTITY AND EXPRESSION

FIELD allows employees to self-identify their gender, name, and pronouns, including gender-neutral
pronouns.

FIELD will only use an employee’s gender or legal name as indicated on a government-issued
identification document when legally required. Otherwise, FIELD will recognize and address employees
in accordance with their self-identified gender identity and preferred name.

PROHIBITION OF HARASSMENT, DISCRIMINATION, AND RETALIATION

FIELD strictly prohibits discrimination, harassment, or retaliation based on any protected
characteristic under federal, state, or local law.

FIELD does not retaliate against applicants or employees who request reasonable accommodations for
disabilities or religious beliefs.

FIELD’s commitment to equal opportunity employment applies to all individuals involved in its
operations and extends to all levels of the organization, including supervisors and co-workers.

All such conduct violates company policy.
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HARASSMENT PREVENTION
Prohibited Conduct Includes, but is Not Limited to:

e Verbal conduct such as epithets, derogatory jokes or comments, slurs based on race, sex, or ethnicity,
or unwanted sexual advances, invitations, comments, posts, or messages

e Mocking or imitating speech or dialect

o Criticizing others' moral or lifestyle choices

o Visual displays such as derogatory and/or sexually oriented posters, photography, cartoons, drawings,
or gestures

e Physical conduct including assault, unwanted touching, intentionally blocking normal movement, or
interfering with work because of sex, race, or any other protected basis

e Threats and demands to submit to sexual requests or sexual advances as a condition of continued
employment or to avoid some other loss, and offers of employment benefits in return for sexual favors

o Retaliation for reporting or threatening to report harassment

e Communication via electronic media of any type that includes conduct prohibited by state and/or
federal law or company policy

GENERAL
Scope of Policy

This policy governs all aspects of employment, including selection, job assignment, compensation,
counseling, discipline, termination, and access to employee services, benefits, and training.

PROCEDURE

1. Employees

When FIELD receives allegations of misconduct, it will immediately undertake a fair, timely, thorough, and
objective investigation of the allegations in accordance with all legal requirements. FIELD will reach
reasonable conclusions based on the evidence collected.

FIELD will maintain confidentiality to the extent possible. However, FIELD cannot promise complete

confidentiality, as the employer's duty to investigate and take corrective action may require the disclosure of
information to individuals with a need to know.

1.1 Complaint Handling
Complaints will be:

e Responded to in a timely manner
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o Kept confidential to the extent possible and permitted under applicable federal and state law
o Investigated impartially by qualified personnel in a timely manner

e Documented and tracked for reasonable progress

e Given appropriate options for remedial action and resolution

e Closed in a timely manner

If FIELD determines that harassment, discrimination, retaliation, or other prohibited conduct has occurred,
appropriate and effective corrective and remedial action will be taken in accordance with the circumstances
involved. FIELD will also take appropriate action to deter future misconduct.

Any employee determined by FIELD to be responsible for harassment, discrimination, retaliation, or other
prohibited conduct will be subject to appropriate disciplinary action, up to and including termination.
Employees should also be aware that engaging in unlawful harassment may result in personal liability for the
misconduct.

2. Supervisors

Supervisors are responsible for ensuring compliance with FIELD’s Equal Employment Opportunity (EEO)
policies. Their responsibilities include:

1. Reporting to Human Resources any questions, concerns, or complaints raised by employees
concerning equal employment opportunity issues and assisting in addressing and resolving such
matters in a timely and equitable manner.

2. Reporting all complaints to Human Resources and/or General Counsel within twenty-four (24) hours
of being notified or served with an EEOC or ADA violation complaint.

3. Human Resources

Human Resources (HR) is responsible for overseeing the enforcement of FIELD’s Equal Employment
Opportunity policies. Their duties include:

1. Providing counsel to supervisors and employees on questions, concerns, or complaints related to equal
employment opportunity or procedures regarding equal employment opportunity policies.

2. Promptly and confidentially investigating any formal or informal equal employment opportunity
complaints and taking appropriate action to resolve concerns raised by employees.

3. Referring any formal charges of discrimination to the General Counsel.
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