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Purpose

To ensure all FIELD/EPIC locations comply with California law regarding immigration enforcement at
school sites, protect the rights and privacy of students, families, and employees, and maintain safe,
inclusive learning environments. This policy implements newly enacted requirements (AB 49; SB 98)
and aligns with Attorney General (AG) guidance and the California Department of Education (CDE)
Immigration Enforcement Rapid Response Toolkit.

1. Scope & Definitions

e Local Educational Agency (LEA): For the purposes of this policy, FIELD/EPIC operates as
LEA for its programs.

e Schoolsite: An individual campus; any area where a FIELD/EPIC school-sponsored activity is
currently being held (including off-site events); and any FIELD-provided transportation
(bus/van).

e Nonpublic area: Any area of a school site not open to the general public (e.g., classrooms,
offices, staff rooms, non-public corridors, and student records areas).

e Immigration enforcement agent: Any federal, state, or local officer engaged in immigration
enforcement.

2. Legal/Policy Basis

e AB 49 prohibits school officials and LEA employees from allowing immigration enforcement
access to any nonpublic area of a schoolsite for any purpose without a valid judicial warrant,
judicial subpoena, or court order, unless otherwise required by state or federal law.

e SB 98 requires LEAs to communicate without delay to pupils, families, faculty, staff, and other
school community members when an immigration enforcement agent is present on a school
site.

e FERPA and applicable privacy laws protect student and child records; personally, identifiable
information (PII) shall not be disclosed without appropriate consent or a valid court order.

e Plyler v. Doe affirms the right of all students to access education regardless of immigration
status.

4) Roles & Contacts (Rapid Response)

To avoid public distribution of personal phone numbers, site teams must use the Rapid Response Email
and follow the internal contact cascade:

e Rapid Response Email: RRAdmin@FieldInstitute.org (auto-alerts Executive Team & HR)
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e Primary Decision-Makers:CEO/President; Director of Human Resources, EPIC Executive
Director

e Site Leads: Campus/Center Administrator or designee

ECE Escalation: ECE Site Administrator

e Security/Facilities: Local site lead or contracted security

5) Access Control (AB 49 Compliance)
All staff must follow these steps if immigration agents appear at or near a FIELD/EPIC site:

1. Remain in a public area; do not invite entry to any nonpublic area. If an agent is at a door to a
nonpublic area, do not open. Speak through the door if necessary.

2. Ask for identification and request a copy of the judicial warrant, judicial subpoena, or
court order.

o If practical, ask the agent to slide the document under the door or to provide it in a
public area for inspection.

3. Immediately notify the Rapid Response Email and the Site Lead.

4. Send a clear image of the document to the CEO/President and HR via the Rapid Response
Email.

5. No access to any nonpublic area unless and until the CEO/President or HR confirms the
document is valid and sufficient.

6. If no valid judicial document is presented, politely deny access and request that agents leave
nonpublic areas. Agents may remain in public areas; do not interfere.

7. Do not provide information (verbal or written) about any employee, student, child, or family
without HR/Legal approval and a valid judicial document.

5.1 Warrant Verification Standards (Quick Check)
A valid judicial warrant or court order must:

Be issued by a court and signed by a judge or magistrate;

Name the specific person/place and exact address;

Be within the execution window/time;

Authorize the specific areas to be searched and/or the person(s) to be seized.

Administrative warrants (e.g., ICE or DHS forms) do not grant access to nonpublic areas. If
presented only with an administrative warrant, deny access to nonpublic areas and escalate.

6) Mandatory Notifications (SB 98 Compliance)
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If an immigration enforcement agent is present on a school site (including public areas):

1. Trigger the SB 98 Notification Plan immediately. The Site Lead or designee initiates
campuswide communication without delay via:
o Email and/or SMS alerts;
o Public address system if urgent;
o Post to the site’s official communication channel(s).
2. fieRequired content (see Appendix B templates):
o Plain-language notice that an immigration enforcement agent is present on or around the
schoolsite;
Location (general; avoid operational details);
Reminders of student/family rights and privacy;
Where to find support resources and designated points of contact;
Any temporary safety procedures (e.g., hold-in-place).
3. Language access: Provide notices in English and Spanish at a minimum, and additional
languages as available; post at entrances and on official boards.
4. Documentation: Save copies/screenshots of the alerts and the time sent.

© © © O

7) Student, Child, and Employee Privacy

e No disclosure of PII or records (student, child, or employee) absent consent or a valid court
order approved by HR/Legal.

e Do not confirm or deny any individual’s immigration status.

o ECE specific: If agents request child or family information, contact ECE Site Administrator
and HR immediately; no records are released without required authorization.

8) Interviews & Enforcement Requests

e Employees or Adult Students (EPIC): No interviews occur without a valid judicial warrant
and written approval by the CEO/President.

e Children (ECE): No interviews without parental/guardian consent and HR approval; a child
has the right to remain silent.

o If enforcement action occurs nearby: Keep students/children and staff indoors when
appropriate; do not obstruct. Use SB 98 notifications and escalate via Rapid Response.

9) Physical Security & Shared Facilities

e In shared spaces (e.g., co-located offices), staff must not escort agents through nonpublic areas
of FIELD/EPIC unless a valid judicial document has been verified by HR/Legal and access is
explicitly limited to the areas listed.

e At the Bakersfield facility: If agents are in public areas at the main entrance, do not grant
interior access beyond public zones; follow Sections 5-6.
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10) Training, Signage, and Toolkit Implementation

e Annual training for all staff on this policy, warrant recognition, and notification procedures.

e Post CDE "Our Schools" family-facing posters and counter cards at entrances and offices;
use customizable templates to add local contacts/resources.

e Stock and display caregiver affidavits and multilingual rights resources near the front desk or
office.

11) Records, Reporting, and Policy Submission

o Incident Log: Site Leads must complete an Immigration Presence Incident Report within 24
hours (Appendix C).

e Retention: Maintain copies of warrants, notices, logs, and communications for at least 4 years.

e CDE Submission: FIELD/EPIC will submit its local policy (this document and any site
addenda) via the CDE IE Policy Portal by March 1, 2026 and update as required.

12) Non-Retaliation & Support

e Students, families, and employees who seek support or assert rights under this policy are
protected from retaliation.
e FIELD/EPIC will provide referrals to legal and community resources as appropriate.

13) Review Cycle

e At least annually (and after any incident), the Safety Planning Committee and HR will review
and update this policy, site safety plans, and the Notification Plan.
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Appendix A

Warrant Quick Check Guide

Instructions: Use this checklist when an immigration enforcement agent requests access to a nonpublic
area. Type directly into the fields or print and complete by hand. If any answer is NO, deny access and
escalate to Rapid Response.

Item # Question Answer (M Yes / [
No)
1 Is it a court order signed by a judge? [JYes []No
2 Correct address & specific areas listed? []Yes []No
3 Valid time window? [1Yes [1No
4 Scope limited to the person/place named? [1Yes [1No
Result

If ANY box above is checked 'No': Access to nonpublic areas is DENIED. Politely inform the agent and
immediately notify Rapid Response (RRAdmin@FieldInstitute.org).

Notes / Observations:
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Appendix B

Immediate Community Notice

Site Name:

Location (area on/near
campus):

Date/Time of Notice:
Comms Channel(s):
Prepared by:
Approved by:

Subject/Opening: "Important: Law-Enforcement Presence Near [Site Name]"
Body of Communication (plain language):

An immigration enforcement agent has been observed [on/near] the [site/location] at [time].

School remains open. Please proceed with normal activities unless otherwise directed.

Your rights and privacy are protected. School records are confidential and will not be shared without
a court order.

For assistance or questions, contact [Site Lead/Office].

Updates will be shared via [channels].
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Appendix C

Immigration Presence Incident Report

Instructions: Complete this form within 24 hours of any immigration enforcement presence on or near a

FIELD/EPIC school site.

(to file within 24 hours)

Date of Incident:

Time of Incident:

Site/Campus:

Site Lead (Name/Title):

Reporter (Name/Role):

Other Staff Present:

Agent / Agency Information

Agency:

ICE / DHS / Other (specify)

Agent Name(s):

Badge/ID #:

Number of Agents:

Documents Presented (attach photos/copies)

Type:

Judicial Warrant / Judicial Subpoena / Court Order /
Administrative Warrant (ICE/DHS) / None

Issuing Court/Judge:

Address on Document:

Scope/Areas Listed:

Execution Window/Time:

Validity Check Result:

Access & Actions Taken

Agent Location:

Public area / Attempted nonpublic access / Off-site vicinity

Access to Nonpublic Areas:

[ Granted U] Denied (If granted, specify exact areas and
justification)
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Information/Records [J None [ Provided (describe precisely and legal basis)
Provided:

SB 98 Notification Sent: [] Yes [] No (attach copies/screenshots)

Languages of Notification: English / Spanish / Other (list)

Rapid Response Notified: [ Yes (time:) [1No

Law/Legal Consulted: [ ] HR [1 CEO/President [1 Counsel (name/time)

Narrative (chronology & observations)

Click here to type a detailed, time-stamped narrative of the event, including how contact began, requests
made by agents, staff responses, and any impact on operations.

Impacts to Operations / Safety Measures

Describe any class disruptions, holds-in-place, relocations, or other safety measures taken.

Follow-Up Actions & Support

List debrief date, staff/family supports offered, resources provided, and any corrective actions.

Incident Timeline (optional)

Time Action/Observation By Whom

Certification

I certify that the information provided is accurate to the best of my knowledge.

Reporter Signature: Date:
Site Lead Review: Date:
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Appendix D
Staff One-Page Quick Card

Instructions: This quick card is designed to be a fillable reference tool for staff when immigration
enforcement agents are present.

SEE
Identify agent in a public area only, request ID and judicial document.

Agent observed at: (location)

Agent name/agency (if known):

SPEAK

Use the following script: “I must contact our administration before allowing access. Please provide a judge-signed warrant,
subpoena, or court order.”

Staff using script (name/role):

SEND
Email photos of documents to RRAdmin@FieldInstitute.org; alert Site Lead immediately.

Site Lead notified (time/name):

Rapid Response notification sent? [J Yes [J No

STOP
No entry to nonpublic areas without HR/Legal clearance.

Was entry attempted? [J Yes [J No If yes, describe:

SHARE

Distribute SB 98 Notification immediately if agent is present on school site.

Notification sent (time/method):

Languages provided:
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Key Contacts (FIELD — Pre-Filled; customize for your site)

Role Name Phone Email
Director of Carolina Martinez 661-240-7077 Carolina.martinez@fieldinstitute.org
Human Resources
President/CEO Vanessa Ai 661-910-0918 vali@fieldinstitute.org
Business Manager Troy Trimble 661-778-5112 ttrimble@fieldinstitute.org
Satellite Classes Enter name Enter phone Enter email
(Teacher/TOSA)

Keep this Quick Card visible and updated. Replace immediately if contact info changes.
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